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COMMONLY ASKED QUESTIONS AND ANSWERS

1. What By-law requires businesses to obtain a City of Mississauga
Business Licence?

City of Mississauga Business Licensing By-law 1-06.
2. Where can | find a copy of the by-law?

A copy of the By-law can be purchased from the Office of the City Clerk
or found on line at:

http://www.mississauga.ca/portal/cityhall/bylaws

3 How do | know if my business requires a licence?

Schedule 2 of the by-law lists the types of businesses that are required
to obtain a licence. '

4. How can | apply for a licence?

The applicant or authorized agent can attend the Compliance and
Licensing Enforcement counter located at City Hall, 300 City Centre
Drive, Ground Floor, next to the West Entrance to City Hall with the
required documents. Documents will vary dependent on the type of
licence applied for. Appendix 1. Business Licence Application Document
Requirement Checklist. Appendix 2. Business Licence Application.

5. Is there a fee for the licence?

There is a fee for all licences, whether it is a new application or renewal
of an existing licence. The amount of the fee varies dependent upon the
type of licence. Residents can call 3-1-1 to obtain the current fee
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amount for the type of licence, whether it is a new one or for a renewal
of a particular licence.

6. If | have questions regarding the application who can | call for an
answer?

Within City of Mississauga, call 3-1-1. If calling outside of City limits,
please dial 905-615-4311.
7. Are there additional documents that | will need to file?

Documents will vary dependent on the type of licence applied for.
Typical documents that may be required are:

e Articles of Incorporation
¢ Criminal Record Search

Legal Form of Identificqtion, i.e. Driver’s Licence
Certificate of Medical Fitness
Region of Peel Health Clearance

8. Where can | obtain these additional forms?

e Articles of Incorporation: Service Ontario at

www.serviceontario.ca or call 416-314-8880

e Criminal Record Search: Peel Regional Police Headquarters, 7750
Hurontario Street, Brampton, Ontario: Open Monday to Friday
from 8am to 6pm and Saturdays from 10am until 2pm.

» lLegal Form of Identification, i.e. Driver’s Licence: Ontario
Government issued ldentification, passport, healthcard, etc.

» Certificate of Medical Fitness: Doctor or recognized Health Care
Professional.




e Region of Peel Health Clearance: Region of Peel Health
Department, General Inquiries at www.peelregion.ca or call 905-
791-7800.

9. How long will it take for my licence to be issued?

If all information and documentation required is provided, the licence
may be issued at the time of application for the new or renewed licence.

10. What is required to renew my business licence?

A completed Business Licence Application Form, and the documents as
listed in the attached Renewal Notice Package. Appendix 3. New
Renewal Requirements.

11. What is a Corporation last Annual Return Form?

It is a document required to be completed under the Corporations
Information Act to ensure the corporation’s information is up to date.
Appendix 4. Provincial and Federal Annual Returns, Master Business
Name Registration.

12. Why am | required to file a Corporation last Annual Return Form?

It is a mandatory annual filing requirement under the Corporations
Information Act. It requires corporations to list any changes to:

- the head or registered office address.

- names, addresses for service and date elected/appointed or the date
election /appointment of directors ceased.

- certify that all information noted is true.




13. Where can | get the form?

The form can quite often easily be obtained from the businesses
accountant or by whomever is filing the return on behalf of the
business.

14. Where can | get additional information on other government
-agencies and services?

Appendix 5. Business Licensing Frequently Asked Contact Numbers.

Appendix 6. Corporations Information Annual Return Questions and
Answers, |




BUSINESS LICENCE APPLICATION DOCUMENT REQUIREMENT LIST

To complate the application for the business llcence that you are applying for,
you must provide copies of the items indicated with a check mark below:

Compleled Applfca!inn

Articles of Incorporation

Business Name Regisiration -

Compleled Police Criminal Record Search

Medlcal Gerlificale

Zoning Cerilficate/Bullding Permit

Current T.S.S.A. Amusement Device Permit for each ride

Current T.5.5.A. Amussiment Device Liconse

Provincial Trades Licence {CERTIFICATE OF QUALIFICATION)

Current Trade licence from any other munlcipality
If ng other municipal licence. an exam may need to be written ¥ N

Letter of Authorlzalion

.| Letter of Employment -

Security Deposit (Pawnbrokers only) - $2,000,000.00

Cerlificate of Insurance

Cerlificate of Insurance should be endorsed {o the City of Misslssauga to
indicale that the City of Mississauga shall be given at {east ten (10} days
notice in writing of any cancellation, explration or variation in the policy and
ensuring the amount set out balow (exclusive of Interast and cost) againsiloss
or damage which results in bodily harm 1o or death of one or more persons
and loss of property resulling from any accident.

Trades -~ Minlmum $4,000,000.00 Liability
Carpivals -  Minimum $5,000,000,00

Clreus - Minimum $5,000,000.00

Fee;

Kicysof, grouplsl feepaibutiness'diechion sheet for criminal iecond search business Beensng.doc
Ravised; Apfl 2010
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Appendix 2 - 1

H H [T Y Ti Bon L Warks

Business Licence g m;.;m epaoent
{ ; . 300 Cay Cavirw Ocivg,

Application 7 B e
(New or Renewal) et
el kil 2 ety g iy b pror vt o metarct Lo ad Exbrreoatt: oy
mqumdmmﬂnmemm e v i

5 0 NEW s, Uon - Complals Boxes § through 4 [ :
B Indvidual T e socir o [asnce
O Parlnesship TR U RECOmpTY Ry M applalion buaquind. T

O Corporation D RENEWAL gppiication - Complala boxes §,2,3and § Yoy - . m
l 1. New or [Rengval Liceniee - ' . . .. .
Type of Licencs

Fead

ws Hame of Corporaion Hame of Number

Operaiing as Businass Name (=) oy {nftay

Busress ocatan (Sreat address, unk number and postal code)

BAsENG Addneas [Sireed eddress, Ui number, Sty and pasts] cods) A dilferard By shove

Business Phone i | Fax Kumber

Emai Address

2 New arRenewal Licance
To be completed by app { pariner or direstors aad ollicers of Lhe Corporation

Huma (last) (et} [kal

Dile of Gath 'H«mP‘bme Icusm

Addoess {Srast adaress, urlLmambe, city aid péslal code)

Canmgany Trde/Potion Catarsd Delver’s Licents No,

Ase you legally permdedd ta work m Canada? {apolies bo indavidual Agplcants anly} 0O Yes O No(no, stale rasen)

Emad Address

hame {uast) Rt} (ridal}
T o Bt Tioms Phote Tl Phors

Address (Suast addeess, unll riomber; ity end poskal code)

Ceenpaiy Trbe/Posiion Ovikario Driver'a Licencs Ho.

Ars you legaly pamnitied I work n Canada? (oppSes to ndridual applcants only] 0O Yes O No(lno, slats reason)

Emaid Addiess

Faca 575 « Pl 1 Raw Z011704) Altzch additonal sheats i rmore space required,
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Pleasd answera¥ of the Tollowlng questianss- : LT
§. Have you of your campany ever been Scensed by ary munksipaliy? a Yes

1T yes, typw of ficence: - Muckipaity Year

2. Have you 35 an offoer or direcho ever had a Boenca relused or navaked? OYes Ao
IFyes, gives Al detads:

3. Hava you ever been convicked of any arimingl offécce fr which a parden has not bean gented? Yes 0 MNe
K yes. give Adl Cet=ily: .

4. ' Are you an undischarged bankaypt? ot granted dischanga of K tssion to resurma business ceakngs] Ofen Qo
W yes. give full delamy: -

§. Have youl any ungald judgements qutslanding? 0 Yeg DHo
Hyea give hull detas:

4. Declarallor —Newr Application Only

THE APPLUICANT DECLARES THAT:
. ‘ : o the SApAown o
n e courtfregion of. o soldmndy dedlare:
4. [am e O opplcant, 1} miborized ggent, or ¢
2. M Wumeton end amy i in 8:9 $ppl i
A leorsenl Lo the Gty of Mssissauga lo masing lnqussies ko Perl Regin:l Padte ceganding oy eriminel cctod Jor which & pasdon
bas nol been granled. -
Slonature of ApplicantCocperale Officart Comgany Fida/Poston

SWORN BEFORE ME AY: The Gty of Mississauga /

In Ge Region /. of  Pasll

Pig dayof 0

A Commissioner e,

e

Tha slgnzhms must be: a) i o casa of a sigle progeletorship, the oxnes - :

b} For padnesiip, onoe of the registersd pardners
G} Foe & corporadion, one of Bua direciors or oficens

Signaturg Data
Pdnl Nama
Company TaePostion Fhooer No.

For 677 + 2 (. 21108
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MISSISSAIGA

== |MPORTANT NOTICE
New Renewal Requirements
To All City of Mississauga Licencees:

Enclosed with this notice Is the Business ticence Applicatlon package to renew your flcence,
Holders of an operating licenca lssued by the Compliance and Licensing sectfon of the
Enforcement Divislon of the Clty of Mlsslssauga sre required to submit the follawlng
documents upon renewal of the operatine leence, .

IFyour business Is oparatad by a: . .

Corporation; . i

1. Ontarlo Corposatigns —Iast Annual Return [Schedule 546, Corporatlons informetion Act}

2. Federal Corporations—last Annual Return (Form 22, Sectlon 263 of the Canadz
Businass Corporations Act (CBCA)) B

3. Master Business Nama Reglstration fvelid — not expired) If the Corporation Isa
numbered company or a name reglstered other than the operaling name. :
Note: [Ftha Corporation Is reglstered as the business name, a Mastar Business Nama
Reglstratlon Is not faguirad.

la Proprletorship or Partnership;

8, Master Business Name Reglstration {volld— not expired)

Examptes of these documents are on the raverse of this notice, for your reference. You may
wish to zanlact vour accountant, who may have knowledge of the requlred dacuments. IFyou
hava any questlons about obtalning these documents please cantact: .

Sevice Ontarlo at weww, sarvicenntarlo.ca or 416-314-8080
Industey Canada at www.lg.gc.ca

In order te procass your renawal applicatton quicky. and efficlently, pleasa énsure that these
documants atcompany your completed Business Licence Application form 676 with payment.
Falling to provide the necessary documents will resultIn your file belng withheld and the
operating licence nok Issued. Fiease be advised that possible logal action may be taken,
should the buslness continua to operate without a valld operatlig llcence,

If you have any quaestlons, pr-ease cantact our Call Center at 3-3-1 from any Mississauga landiine
or 905-615-4311, |

Sincerely,
Compliance & Licenslng, Enforcement

Fax: 905-615-3374
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MISSISSAUGA

-Leadlng today for fomoiTow

Buslness Licensing. Frequently
Asked Contact Numbers

Business atlon - Gorporations
Minlstiy of Gonsumer and Business Services
Companies Branch Publis Offfice

383 Universiy Ave., 2™ Flaor

Toronto, ON MGG 2M2

Tet 416-314-9151 Fae o05-942-3389

Businese Reglstration — Sole Proprietorship/
Parnership;

Retall Sales Tax, Employsr Health Tax
Service Ontario —=Genoral # 1-300-267-8057
Help Une 1-400-361-3223 or 416-314-2840
7765 Hurontarlo Street, Brampton, Onlaifo
{Beslde the Bramplon Gourt House)

Hours: 8:3¢ am - 5:00

Reglstralions a1 the Serviceontaria location are
by walk-In only and offered on a firsl come frst
sorvebasls. -

Vandor's Permlt

Minlstry of Revanus - callk 1-866-668-8297
Refer oz www.onlario.caltaxservices

Cllenls can also reglster online at
WA 80 sonlarit.ca or

yeww.businessreglstration.qe.ca
wwiw.ontario.callaxsearvices

Land Reglsiry Offlce jBrampton]

1765 Hurortaro 5L, 4

Bramplen, ON L6W 45 s

Tet 1-800-267-8097 Fax B05-674-4042

lguor L[cence
A | & G g Ct Isslon of Ontarle

Licansing and Reghb-aﬁon Departmant
90 Sheppard Ave E., Suita 200

Toronto, ON M2M 044

Tel 416-326-8700 Fac 4{6-326-5555
*WWW.BOCO.ONLCA

CoatittUs

Manday - Frday
Bow lp Copuasl Uiz

Heats o Oprradon
B00 2 ts 500 pa

“Tek M05-615-3275

Fax: 0056154447
E-Malk: mbec@mbulssauea.ca

Minlstry of (:orﬁmunlty Services
Chikdren Services (Day Gare)

Tek 805-567-7177
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Minlstry of Trafnlng ~ Collages & Universitles
Educalon and Tralnlng Apprentleaship
Qervices

10 Kingsbridge Garden Circlo, Suite 610
Misslssavga, ON LSR 3K6

Tet 905-279-7333

Ontarlo Motar Vehlels Induslcy Councll
{Dzater Ragtstratian)

789 Don Mils Rd, Suile 80D

Toreonfo, ON MAC T8

Tef: 416-226-4500 Fax 416-226-3208

Better Busiriess Bureau (Toronto Branch)

1 Eva Rd, Suite 170

Etobicoke, ON MG 425

Tek 115316-621-9184 Manager, Pam Scamuira
Wiy bbb.olaca

GST Humbsr & import/Expart Licence
Canada Cuotoms & Revenus Agensy

6300 Hutontario St PO Box 6000
Mississanga, ON LGA 4E8- .
Tal: 1-500-959-5526

Reglan of Peel Health Department
General lnquides

$05-701-7800 -

www,peslregion.ca
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Appendix 6 - 1
Corporations Information Act Annual Retura Questions and Answers Page | of 6

Government of Ontario: Ministry of
Government Services
ServiceOntario

Corporations Information Act Annual Return
Questions and Answers

Q4. Why Is a corporation required to file a Corporations Information Act Annual
Rehon? . i . .

Ai. The Corporations Informalion Act Aanual Relum Is a mandatezy filing requirement that
helps to ensure the coporation’s information Is up (o date on tha corporate Public Record.

Q2. What {ypes of Corporations are sequlred to file a Corporations Information Act
Annual Retum?

A2, Per Subseclion 6(2) of Onlario Requlation 182 made under the Corporations Information
Acl, the following types of corporalions are required (o fila a Comorations Information Act
Annual Refurn:

1. Corporations subject to the Busingss Corporations Act (BCA)

2. Corporallens sublect to the Corporations At (CA)

3. Forslgn corporations with a lcence endorsed under tha Extra-Provincial Corporations Act
(EPCA) -

3. s there a Government fee for fillng a Corporations infarmation Act Annual
Return? .

A3, No, thers Is currently no lee for filing a Corporations Information Act Annuat Return.

Qd. What are the filing requirements for Ontarlo business corporations?

Ad. Fortaxyears anding after December 34, 2008, you are required lo file a Schedule 646,
Corporations Information Act Annual Relum for Qntarlo Corporations, with the Canada
Revenue Agency, together with your T2 Corporalion Income Tax retum. This retum muslbe
filed wilhtn six months afler the end of each tax year.

You continue o have the option of filing a standalone Corporations information Aet Annual
Refumn electronlcally with Iha Service Providers under contract with the Ontario governmenl.

Q6 What are the fillng requlremanté for non-profit corporations?

Ab. Non-registered Charities (faderal incoma Tax Acf) - Il you have a not-fos-profil
corporation which s noi a charily reglstered under the federal ncome Tax Adl, for lax years
ending afler Detember 31, 2008, you ara raqulted to file a Schedule 5468, Corporetions
Informetion Acf Annual Relirm for Onlario Carporations, with the Canada Revenue Agency,
{ogether with your T2 Corporation Income Tax retumn. This retumn must b Wed within six
months after the end of sach lax year, .

hﬂp:lfwww.ontario.cafonrpmdcdnsumeigtoups[contcntf@onca!@bundlesf@gppsbldocum... 2012001723
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Appendix 6 -2

Corporations Information Act ‘Annual Retun Questions and Answers - N Page 2 of6

Reglstered Charities (federal Income Tax Acf) - [f you hava a not- for-profit corporation which
Is a charity registered under the federal Jncome Tax; Adl, for tax years ending afer December
31, 2008, you are requiréd to file a Comporations Information Act Annual Retum using elther the'
Chanties RGZ32WS - Direclor/Officar Workshes! and Ontario Corporations Information Act’
Annual Return, or the Charities RG232 — Onlario Corporations Information Act Apnval Refumn
Worksheol In comblnation with the T1235, Direclor/Trustees and Like Officlals Worksheel The

. appropriate worksheel(s) must be submitied along mth the T3010 Registered Charity
infonmation Refum.

This retum must be flled within slx months after the end of each tax year. In the past, iur
anniversary dates prior to Jantiary 1, 2009, Corporalions Informetion Acf Annual Relums for all
nol-for-profit corporations were filed within 60 days of the anniversary of the incorporation or -
amalgamation.

You continue o have the oplon to file a slandalene Corporations Information Act Annual
Retum elecironleally with the Service Providers under conlbract with the Ontario govermment.

Q8. 1dlidn't recelve a turnaround document from the Canada Revenue Agency. How
do | file?

A6,  |f you are a nol-for-profil corporation but not a charity fegls'lered under Lhe federal
Income Tax Act, there ls no longer a lumayound document provided to you, You-are requlred
to fite Schedula 546. For datalk, refer to A6 (above).

{f you are a chadly registered under the fedsral Income Tax Actand you didn’l recalve a
tumnaround documant, you are required fo file the RC232, In comblnalion wllh {he T1235
worksheet. For detalls, refer to A5 (above).

Q7. Whataro the ﬁtlng,requlremenls for Extia-Provinslal Forelyn corporaions?

A7, Fortaxyears endu:g after December 31, 2008, you are raquired fo {ile a Schedule 548,
Corporations Information Act Annual Retumn for F orelgn Business Corporations, with the
Canada Revenue Agency, togethar with the T2 Corporation Income Tax retum. This retum
must be filed wilhin sbe months aﬁer the end of each lax year. .

Q8. Forwhat date should ) report my Informatlon on my Corporaﬂons !nformal‘n’on At
Annual Retum?

A8. The Information on your Corporafions Informafion Act Annual Relum must ahways be the
current information as of the date of delivery to the Minister responsible for the adminlstratlon of
the Corporalfons Informalion Act or the Caneda Revenus Agency, In aamrdancewﬂh the
regulallons under the Coiporalions Information Acl.

Qs. What if after January 1, 2009, my corporation hastofilea Corpnmﬂm.is
Informatfon Act Annual Refurn for a year prior to 20097

A8.  Onlarlo buslness corporations are required to file thelr Coporations Information Act
Annual Relum electronlcally with the Service Providers under contract with the Ontarlo
govemment for fax ysars ending before January 1, 2009, ’

Ontario nol-for-profit.corporations are requlred lo file thelr Corporations Infarmstion Act'AnnuaI

Return aleclronkally with the Service Providers undar contract with the Ontarlo govemment for
incorporatlon or amalgamatfon anniversary dates hefore January 1,,2009.

htp#fervw ontaria cafontprodconsume/groupsfeontenti@onca/@bundleN@eppsiidocm... 201200123
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Appendix 6 -3

Caorporations Information Act Anoual Retum Questions and Answers Page 3 of 6

Note: Onfario business and not-for-profit corporations may fife a standalone
Corporations Information Act Annual Return with the Onfario government Service
Providers,

Q10. My corporation does nof have taxable Income In Ontarlo Am | still required to
file a Corporations Informatlon Act Annua) Return?

A10. Yes. Inthe absencs of Ontario laxable Income, a corporation must file a Corporations
Information Act Anrual Relum each year as required under the Corporations information Acl.
The Informallon on the Corporalions Information Act Annual Return Is requlred 1o be filed under
the Act, regardless of any requirements under fedzral and Cnlario corporale income lax acts.

For fax years ending AFTER Decamber 31, 2008: Business coiporations are required {o file
their Corporations Informabion Act Annual Relum with the Canada Revenue Agency, fogether
wilh thelr T2 Corporation Income Tax relum for each lax year, whether or not the corporation
has taxabls Income In Onfario. Onfario business and not-for-profit carporations have tha option
to fie a standalone Covporalions Information Act Annual Retum through the Service Providers
under conlracl with the Ontarie govemment.

Q1. IFmy corperation is dissolved, am | required to file a Corperations Information
Act Annual Refurn?

Af1,  No. If a corporalion Is dissolved or has been cancelled, fifing lransactions updaling the
corporale record cannot be accepled. .

Q12. Are thers any fines or penaltles assoclated with non-compllance of the
Corporations Informatfon Act Annual Return?

Ai2, Corporallons that fail o file a Corporations Information Acl Annual Retum are subject {o
cancellston. Also, a corporatlon that is in defaull of a requirement to fle a return or notice
under the Act Is nol capable of malntainlng a proceading in an Ontario court In respect of the
cerperalioi’s business except with leave of the court

Q12. How [s the term senlor offlcer defined?

A13,  The lemasenlor officer ls delined In the BCA as (&) the chalr of the board of the
directors, a vice-chalr of the board of directors, the president, a viceprasidentl, the aecrelary,
the treasurer or the general manager of a corporalion or any other individual who parforms
functions for 2 corporation similer to lhose normally performed by an Individual occupying any
such offica, and (b) each of tha five highest pald employees of the eorporaﬁon Including any

" Individual raferred to in clause (a).

Qf4, My corporatlon has amalgamated, Am | stlil required toflle a Corporaﬂ'ons
Information Act Annual Retum for the pre-amalgamated corporations?

A4, The origihal amalgamaling corporallons thal have eince amalgamated and continued
as one amalgamaled corposalion are NOT required o Gile a Corporations Informalion-Act
Annual Return. Fiing transactions updating the corporale record cannot be accepled for lhese
corporations. The corperation resulling from the amalgamation ks required to file a Comporations
Informalion Acl Annual Relum at the appropiiate ime.

Q16. IFmy corporation is In recelvarship, am I stlll requlred to file the Corparations
Information Act Annual Return? -

http:#hierw.ontario.cafontprodeonsume/groups/content/@onca/@burdles@eppshidoouns... 201201423
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Appendix 6 - 4

Corporations Information Act Anrival Retun Guestions and Answers Page dof6

A1E,  Acaorpofalion In recaivership remalns subject 1o the legal requirement’to file a
Corporabiens information Act Annual Retum. However, If it Is a court-ordered recelver, the
Cenlral Production and Verificallon Services Branch shou]d be provided with a copy of the
. courl order (o delerming whether it conlains provisions that could affecl the Mnitlation of
enforcamenl proceedings by-the Central Produclion and Vedificatlon Sarvices Branch

Q16, My corporation has Just declared bankrupicy Do | need to file the c.‘orporaﬁons
Information Act Annual Return?

A16. The Cenlrat Production and Veriﬂcallon Sarvlces Branch should be notified i a

corporailon ks subject to e federa! Bankrupley and Insolvency Acl. While a comporation in

banlruptey remalns sublect lo the legal requirement to file a Corporations Information Act

Annual Refurn, the CenlratProduction and Verificalion Services Branch refralns from Initlaling

grgorcenl}?nrlﬁsmeeedings fnvolving the corperallon until the bankrupicy ks d;scharged or a court
Ers onel -]

Q17. How can | oblaln a current list of current administrators on file for my
corporation?

A17. .Youcanoblaln a list of current adminisirators by purchasing a Comoration Profile
Feporl. A Corporation Profile Report displays cuirent informalion on the Public Record for a
corporation. All aclive directors and officers are isted. Some historical information, such as |
amalgamating corporaftons, whera the comporation ks an amalgamation, and hame histoiy, Is
also included In the report, The Corporation Frofile Report can be obtalned electronically, In
person,-of by mall as descitibed below.

Electronlc Service

A Corporatlen Profila Report can be ordered via one of the thres Service Providers under
conlract with the Onlarlo government. Nota: The Service Providers kevy a service chargs for
the onllne sarvices they provide. As lhalr sales are compelitive, cfien!s should check with each
one before choosing a Service Provider. Once a report has baen ordared via & Sarvica
Provider, the results are Immediate. For alist of Service Providers, visil: wwa.Onlario.ca,

Staff Asslisted
In Person at the Publle Office- .

A Corporalion Profte Report may be ordered In parson atthe ServiceOntario Public Office In
Torenlo batween 8:30 a.m. and 5:00 p.m., Monday o Filday (excluding sialutory and
governmant holidays), The Public Office is localed al: 376 Univarsliy Avenue on the second
fioor, Search resulls are Immediate.

By Mall

A Coiporation Profile Report can also ba ordered via mall from ServiceOnltado a1 393
University Avenue, Sulte 200, Toronlo, Onlario M5G 2M2. Allow four to six weeks for
processing. '

Cost of the Corporation Proﬁle Report

For information on the cost of the Comorallon Profile Repoit, please refer 1o lhe Caompanles
Sewk:e Standards and-Fees document al: wnw,Oglgﬂg,g

http:lfwww.ontaﬂo.ca!oﬁtprodoonmmdg:oupslconl;nll@onca!@hnd]csl@oppsh[docum.. 2012)'0”13
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Appendix 6 - 5

JLorporations Intormahan Act Annual Kehum Queshons and Answers . Kagedolb

-
v

‘Qi8. My Corporations Information Act Annual Refurn Correction Request shows
duplications in officersldirectors and some administrators who should not be there.
How do | remove these duplications or administrators who should nol be there?

Af8.  You may remove any duplicaled and addltional adminttrators oncs you have’
determined that they should nof be shown on lhe Publlc Record or Lhat they were smonsously
raporied.

‘fou can remove each admlnls!ralor thal was eithsr duplicated or emoneously reported by
Indlcaling a Date Geased equal fo tha Date Appolnted/Elected for each administrator you
have determined should not be displayed on the Publlc Record. This In effect cancels out the
admlnistralor and the positions he!d by that adminlsirator. However, previous reoords for Lhat
corporation will sﬂll reflect lhe administrators that were ceasad, ‘

Q19. Thaveaan Onlarlo corporation, Can | file my Gorporations Information Act Annusal
Return and make corrections to It electronlcally?

A19. ‘Yes. Onlasio business and non-profit corporations, vill continua to be able to file and
make comrections to the Corporalions fnformation Acf Annual Retumn eleclronksalfy threugh the
Servica Providers under contract with the Ontario government.

Q20, How do | obtaln a replacemeni Corporations fnformation Act Annual Return?

A20. Forlax years ending after December 31, 2008, comorallons can fiie an Integraled
federal/provinclal lax retum and Cosporations Infonnaﬁbn Act Annuz! Retum with the Canada
Revenue Agency. These forms are available from the Canada Revenue Agency.

Ontario corporations can also file a standakone Corporetions information Aef Annual Relurn
sleclronically through one of the Service Previders under cenlract with the Ontarfo
government. For a llst of Service Providem. visil: www.Ontario ¢a

Q21. Can an Extra-Provinclal Fore]grl corporatlon file 4 Corporations Information Act
Annual Return electrenicaliy through oné of the Service Providers?

A1, The Service Providers do not curmently offer this capabillty.

Q22. Can | flle a standalone C:omoraﬂ'ons Information Act Annual Return with the
Canada Revanue Agency?

A22,  No. The Corporstions information Act Annual Relum must bo filed with the Canada
Revenue Agency, togsther with your T2 Comoration Income Tax Retum of your T3010
Reglslerad Charity Infermation Retum, The Canada Revenue Agency will nol accepl a
standalone Conporations Information Act Annual Return,

i you have an Onlario buslness or non-profit corporation, you can file a slandaions
Corporations Informeation Act Annual Retum lhrough the Servics Providers under conlract with
the Ontario govammanl and pay lhe applicable service charge.

- Q23  Who do | conlact if | have any questions regardlng the compleﬁon of the
Corporations Information Act Annual Return?

A23 The Canada Revenus Agency handles all general anqulrles lnefuding lhose partalning
Io filings for lax year<nds belore January 1, 2008,

Vhﬂy:lfwwmontaﬁo.ca!ontpmdconsmnefgmupg’commu@once!@bundl.esf@cppubidncum.., 2012/01/23
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The Canada Revenue Agency.helpline numbers are:

Type of Efqulry: Enquiries for T2/CIA AR, including prlor year GlA AR filngs
Telephttne Number: {-800-959-5526 (English) 1-800-955-7775 (Franch) -1-800-685-0354

Type of Enquiry: Chariles enguliries including the CIA AR
Telephone Number:1-800-267-2364 (English) 1-886-892-5667 (French) 1-800-665-0354
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