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CONDOMINIUM APPLICATION GUIDE 

Standard Condominium Conversion Non-Residential  
A condominium application is required for tenure purposes and identifies individual ownership of 
units, common elements and exclusive use common elements. A Standard Condominium can 
either be new construction or the conversion of an existing rental building to condominium 
tenure. This guide applies to Standard Condominium Conversion Non-Residential applications. 

Prior to submitting for a Standard Condominium Conversion Non-Residential, please ensure a 
Pre-Application Meeting Request has been completed. Please refer to Pre-Application Meeting 
Request for Condominium Applications for drawing and document requirements/standards for 
submission on ePlans. 

Application submission is by appointment only.  To book an appointment, please phone     
905-615-3200 ext. 4165 or by email at eplans.devdes@mississauga.ca 

Required Submission Material for a Condominium Application (Paper submission)  
  

1. Condominium Application Form  
• Must be fully completed including the applicant’s affidavit and registered owner’s certificate 

 
2. Condominium Declaration prepared by Applicant’s solicitor 

• A draft is acceptable 
 

3. Draft Plan of Condominium(1) 
• Condominium Drawing Requirement Checklist (attached) lists the drawing requirements 

 
Zoning By-law Compliance 
 
At the time of application submission, the Zoning Section, Building Division requires the following to 
confirm zoning compliance with the Zoning By-law: 
 
Surveyor’s Real Property Report (As Built Survey) 
 

• Indicate all buildings and structures including setback dimensions from all property lines. 
Dimension all parking spaces and aisles to curbs. Indicate and dimension landscaped 
buffers. 

• Provide a separate survey for below grade structures (parking garage) where applicable  
• Where the site specific zoning of the property includes an exception schedule (please 

refer to the zoning of your property,  
http://www.mississauga.ca/portal/residents/zoningbylaw) include all relevant zoning 
information as depicted on the exception schedule  

 
New Construction 
 

• Any new construction/amendments proposed as part of the condominium conversion 
must be in compliance with the current zoning by-law, as amended 

 
 

mailto:eplans.devdes@mississauga.ca
http://www.mississauga.ca/portal/residents/zoningbylaw
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Zoning by-law deficiencies or contraventions 

• Must be dealt with prior to condominium draft approval 
•    The applicant will be required to amend plans/documents to reflect zoning compliance, as per 

the site plan or approved building permit drawings, or a minor variance must be approved for 
every non-compliance issue prior to condominium draft approval 

 
Building Permit application(s) 
 

• Any existing building permit applications which have been applied for, but not approved 
for a Building Permit must be issued prior to condominium draft approval 

• If the applicant does not intend to proceed with an ongoing/open application, it must be 
cancelled 

• Cancellation requests will not be accepted in instances where work has commenced 
• Written requests to cancel a permit/certificate must be made to the Supervisor, Permit 

Administration. For further information please contact 311 or 905-615-4311 outside city 
limits 
 

Zoning Certificate of Occupancy  
 

• A Zoning Certificate must have been been obtained for each tenant. 
(http://www.mississauga.ca/portal/pb/zoningcertificate)  

• A tenant/unit matrix is required identifying all tenants within a multi-tenant building. The 
tenant/unit matrix should include municipal address unit numbers, proposed 
condominium unit numbers, zoning certificate of occupancy numbers, tenant/business 
name, tenant/business use and the Gross Floor Area Non-Residential of each unit. 
Applicants can obtain a property history report to assist with Zoning Certificate of 
Occupancy and Building Permit records. 
(https://www.mississauga.ca/portal/services/property) This information may be useful 
when completing the tenant/unit matrix referenced above 

• Zoning staff will request a site inspection to confirm all existing uses once the tenant/unit 
matrix is finalized 

• A Gross Floor Area Non-Residential Declaration Form 
(http://www7.mississauga.ca/Departments/PB/BuildingForms/gfanonresdeclaration.pdf ) 
is to be submitted with red-lined floor plans of all areas/floors of the building being 
deducted to verify the Gross Floor Area Non-Residential figure. The figure included in 
this form should be the same figure provided in the property site statistics on the 
survey/site plan.  

 
Development Engineering and Construction- Building Division 
  
Detailed comments and conditions will not be provided by Development Engineering until it is in 
receipt of, and has reviewed, a physical evaluation report with the information as set out below.  

 
The applicant is to contact Development Engineering at Deveng@mississauga.ca 
 
Internal Pavement Structure  

•  internal roads and parking areas for the proposed condominium conversion site shall be 
rendered in compliance with the Design Standards and Servicing Policy for Multi-Family 
Condominium Developments and industrial Condominiums, Section 6.1 of the 

http://www.mississauga.ca/portal/pb/zoningcertificate
https://www.mississauga.ca/portal/services/property
http://www7.mississauga.ca/Departments/PB/BuildingForms/gfanonresdeclaration.pdf
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Transportation and Works Subdivision Requirements Manual 
• the applicant’s geotechnical consultant will be required to provide an evaluation of the 

existing asphalt pavement condition and structure 
• the evaluation is to recommend the remedial works required to achieve the minimum 

design standard for the internal roads and parking areas 
• upon completion of any remedial works, the geotechnical consultant will be required to 

submit a pavement construction certificate confirming that the as constructed pavement 
structure conforms to the approved design standard, as noted above 

 
Curbs, Sidewalks and Lockstone Walkways 
 

• the applicant’s consulting engineer is to provide an evaluation of these facilities including 
any remediation proposals 

• all concrete curbs, sidewalks and walkways which are cracked, displaced or broken will 
require replacing 

• standard curbs will be required on both sides of the access road and parking areas. 
 
Site Grading and Drainage 

• all landscaped areas will be reviewed to ensure that positive drainage and vegetative 
cover is provided 

• the applicant’s engineering consultant will be required to provide an existing/proposed 
Site Grading Plan with the condominium application 

• upon completion of any required site remediation works, the consulting engineer will be 
required as well to submit a Final Grading Certificate certifying that the site grading 
including parking paving area conforms to the approved lot grading plan, and that the 
proper drainage has been achieved in all areas 

• the Final Grading Certificate shall include confirmation of the structural adequacy of any 
retaining walls and/or fencing works associated with the site 
 

External Interconnecting Easements 
• the applicant shall provide copies of the necessary legal documentation (Registered 

Instruments and Reference Plans) describing any and all servicing, access or utility 
easements within or required for the proper servicing of the lands intended for 
condominium conversion 

• detailed conditions will include requirements that the applicant’s engineer, surveyor and 
solicitor certify to the effect that the necessary and appropriate easements, rights-of-way 
and agreements for the use and maintenance of all internal services, utilities and access 
ways which may be capable of separate ownership have been prepared, executed, 
delivered and where appropriate, to be registered on title. 
 

Environmental Site Screening Questionnaire and Declaration (ESSQD) 
• prior to the provision of detailed comments and conditions for condominium registration, 

the property owner will be required to provide an ESSQD, fully completed and sworn 
before a commissioner for the taking of affidavits 

 
Fire & Emergency Services Fire Prevention Division 

 
• Contact Fire & Emergency Services Fire Prevention Division at 905-896-5908 to 

schedule a full Ontario Fire Code inspection of the building. Prior to registration of the 
condominium, confirmation is required that a final inspection to all applicable Codes, By-
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laws and standards has been conducted and that all noted deficiencies have been 
rectified. 

 
Fees 

City of Mississauga Fees 
 

• Refer to Planning Act Processing Fee By-law for up to date fees. 
• Legal Services Fee shall be payable in accordance with the City’s General Fees and  

Charges By-law. The applicant will be made aware of the applicable fee following Legal 
Services review of the file. 

• A full Ontario Fire Code inspection of the building will be required and the associated 
fees will be established based on the Fees and Charges Bylaw applicable at the time of 
inspection. 
 

Region of Peel 

• Separate cheque made payable to the Region of Peel in the amount of $3,000  

Other Fees 

• If the property is located within a conservation authority (Credit Valley, Halton Region or 
Toronto Region) screening area the application will be circulated to the applicable 
conservation authority. The applicable conservation authority will advise of the fee 
amount payable once the application has been received by the authority. 

Footnote 

(1) A draft plan of condominium is used here as a general term to refer to and incorporate 
all documents included within a ‘description’ as referred to in Section 8 of the 
Condominium Act and the relevant regulations regarding ‘description’ 
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Condominium Drawing Requirement Checklist 
Section 51(17) of the Planning Act, R.S.O., 1990 requirements  

a) Boundaries of the land proposed to be subdivided, certified by an Ontario Land Surveyor   
b) Locations, widths and names of the proposed highways within the proposed condominium and of existing 

highways on which the proposed condominium abuts 
c) On a small key plan, having a scale of not less than one centimeter to 100 meters, all adjacent land that 

is owned by the applicant or in which the applicant has an interest, every condominium adjacent to the 
proposed condominium and the relationship of the boundaries of the land to be subdivided to the 
boundaries of the township lot or other original grant of which the land forms the whole or part 

d) Purpose for which the proposed lots are to be used 
e) Existing uses of all adjoining lands 
f) Approximate dimensions and layout of the proposed plan 
f.1) If any affordable housing units are being proposed, the shape and dimensions of each proposed    

affordable housing unit and the approximate location of each proposed affordable housing unit in relation 
to other proposed residential units 

g) Natural and artificial features such as buildings and other structures or installations, railways, highways, 
watercourses, drainage ditches, wetlands and wooded areas within or adjacent to the land proposed to 
be subdivided 

h) Availability and nature of domestic water supplies 
i) Nature and porosity of soil 
j) Existing contours or elevations as may be required to determine grade of highways and drainage of lands 

to be subdivided 
k) Municipal services available or to be available to the land proposed to be subdivided 
l) Nature and extent of any restrictions affecting the land proposed to be subdivided, including restrictive 

covenants or easements 
  

Drawn to scale with boundaries certified by an Ontario Land Surveyor and include owner’s certificate 
Municipal address 
Legal description 
Property zoning 
Building setbacks (in metric), including setbacks to all buildings, structures, porches, decks, stairways, etc. in 
accordance with the applicable zone  
Lot coverage (m2) 
Development area (m2) 
Building gross floor area (m2) (1) (2) 

Minimum open space (m2) 
Paved area (m2) 
Road widths 
Unit count 
Parking count-required and provided 
Parking space dimensions and aisle widths 
Accessible Parking required and provided (3) 

Loading required and provided 
Street Furniture such as hydrants, hydro transformers, community mailboxes, etc. 
Fencing 
Common elements, exclusive use areas 

Notes: 
(1)  Include gross floor area floor by floor (below and above ground) where applicable 
(2) Gross Floor Area statistics to indicate the total building GFA (as per Zoning By-law definition and a  
separate breakdown indicating the total GFA-Non-Residential (as per Zoning By-law definition) with area calculation plans to 
show those areas being deducted 
(3)  Accessible Parking in accordance with current Provincial standards and Zoning By-law requirements for correct size and 
type (A/B) 


	Required Submission Material for a Condominium Application (Paper submission)
	Development Engineering and Construction- Building Division
	City of Mississauga Fees


