LOGO
PROJECT WORKING TITLE / PRODUCTION CO / OFFICE # / OFFICE EMAIL
FILM NOTIFICATION 
Delivery Date: Month Day Year	Comment by Callan Long: AREAS IN RED INDICATED FOR ADDING OF APPLICABLE INFORMATION - FORMAT TO BLACK FONT. REMOVE SECTIONS THAT DO NOT APPLY. 	Comment by Callan Long: If your location is REOCCURING (3 or more occurences) within the calendar year, please notify the Film Coordinator 
Productions are to follow the Safety Guidelines for the Film and Television Industry in Ontario. Information can be found at filmsafety.ca.  Productions will also implement additional safety measures in coordination with the Mississauga Film Office www.mississauga.ca/filmoffice.
To Residents & Businesses in the vicinity: 
	We will be filming INTERIOR AND/OR EXTERIOR scenes at
LOCATION ADDRESS

CONING:  Month Date, X:XXpm
PREP: Month Date, between X:XXam and X:XXpm
FILM: Month Date, between X:XXam and X:XXpm 
WRAP: Month Date, between X:XXam and X:XXpm

If applicable --In the case of inclement weather, the schedule will shift to Prep, xx / Film, xx / Wrap, xx



We have applied for permit to park production vehicles and various pieces of film equipment on:
· One (North/East/West/South) side of roadway between cross street and cross street
· If applicable ---- we intend to cone the opposite side of the roadway to keep clear of vehicles for picture/safety
· If applicable --- Private Property: Name/Address   
· If applicable --- Private property: driveways in the vicinity by approval of the property owner(s)
We intend to begin reserving the above areas with cones on DATE, TIME, with prep vehicles arriving DATE, TIME, and departing by DATE, TIME. Our main production vehicle unit will arrive on DATE, TIME and remain onsite until departing by DATE, TIME. Our wrap vehicles will return on DATE, TIME until final departure at DATE, TIME. There may be shuttle vehicles present during our filming activities, coming/going from the location within the above noted dates. 
[bookmark: _Hlk216358941]Our scenes will involve XXX. To support our filming activities, we intend to [ADD ATTL IMPORTANT SCENE ACTIVITY & PRODUCTION DETAILS (I.E. LIGHTING, SOUND, GENERATORS, TRAFFIC CONTROL NOTING ROADWAY SECTION ETC) HERE AS APPLICABLE (OR DELETE)]
[bookmark: _Hlk216358977]***All filming & related activities will be undertaken under the authority & approval of the Mississauga Film & Television Office. Any approved INTERMITTENT TRAFFIC STOPPAGES/CONTROL (ITC) will only be conducted under the safe supervision of the Peel Regional Police not between the rush hours of 7am-9am and 4pm-6pm. Contact information for Mississauga Parking Enforcement: Dial 3-1-1 (Monday to Friday from 7:00 a.m. to 7:00 p.m.). After hours, from 7:00 p.m. to 7:00 a.m. and on weekends and holidays, please call 905-615-3000. Any displaced residents must follow City of Mississauga parking bylaws (5 hours unless otherwise signed) as enforcement is in effect or otherwise coordinate with the production for alternative long-term parking options. For questions regarding filming in general, contact the Mississauga Film Office at film.office@mississauga.ca or 905-615-3200 x5327.

[bookmark: _Hlk216358990]On behalf of the production, we thank you for supporting Ontario’s vibrant film industry. Questions? Please contact our production office to speak with the Locations team at the contact(s) listed at top and/or below.

Thank you,     
NAME (Location Manager), PHONE #
NAME (Assistant Location Manager), PHONE #
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