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	PART 1 – PROJECT DESCRIPTION

	An Access Plan shall be submitted to the City for review and approval at least six (6) months prior to the first occupancy of any affordable housing unit. The Access Plan should include a project description, unit breakdown including depth of affordability (% Average Market Rent - AMR), a project status update, and project features. It should also include materials to be used for marketing units by the City or its designate/partner (plans, renderings, drawings and/or photos), where applicable. 
1. Prior to completing this Access Plan, please review any applicable guiding materials for your program.
2. If you find insufficient space on this form to respond to questions, please provide additional information on a separate page and attach to your completed Access Plan.
3. Prior to submission, please ensure that the Access Plan form is completed in full, including all required signatures and supporting documents.
4. Submit your Access Plan by email to housingincentives@mississauga.ca. 




	1. Property Owner Information

	Name
	Company

	Address
	City
	Province
	Postal Code

	E-mail
	Phone No. 
	Additional Phone No. 

	
Agent Information (where applicable) 

	Name of Agent
	Company

	Address
	City
	Province
	Postal Code

	E-mail
	Phone No. 
	Additional Phone No. 




	2. Property Information 

	Address/Legal Description

	Nearest Major Intersection




	3. Unit Breakdown and Description

	Please describe the project and complete Table A below. Please attach supporting information, including plans, renderings, drawings and/or photos to demonstrate where units will be located, as well as kitchen facilities including appliances, common areas, bedrooms, doors, windows, and the unit’s total floor area (in square metres and square feet) to be used for the marketing of units (where applicable). 


	Provide any other additional explanation or further details regarding unit type or location within the building (floor, suite number, exposure, view, access, etc.):


	[bookmark: _Hlk176338453]Table A
	

	[bookmark: _Hlk176338668]
	No. of Units 
	Average Unit Size (sq. ft. and sq. m.)
	# Barrier Free Units/ # Fully Accessible Units
	Rent ($) at Occupancy Date
	Expected Occupancy Date

	Below-Market Rental Units (125% AMR)
Applicable Program
☐ CIP
☐ Other
_________
	1-Bedroom / 1-Bdrm Plus Den
	
	
	
	
	

	
	2-Bedroom 
	
	
	
	
	

	
	3-Bedroom 
	
	
	
	
	

	Affordable Rental Units (100% AMR*)
Applicable Program
☐ CIP
☐ Other
_________
	1-Bedroom/1-Bdrm Plus Den 
	
	
	
	
	

	
	2-Bedroom 
	
	
	
	
	

	
	3-Bedroom 
	
	
	
	
	

	Affordable Rental Units (150% AMR*)
Applicable Program
☐ CIP
☐ Other
__________
	1-Bedroom/1-Bdrm Plus Den 
	
	
	
	
	

	
	2-Bedroom 
	
	
	
	
	

	
	3-Bedroom 
	
	
	
	
	

	Market Rate Units
	1-Bedroom 
	
	
	
	
	


	
	2-Bedroom 
	
	
	
	
	

	
	3-Bedroom 
	
	
	
	
	

	*Average Market Rent (AMR) is published annually by the Canada Mortgage and Housing Corporation (CMHC) through the annual Rental Market Survey, and is also posted in the Affordable Residential Units for the Purposes of the Development Charges Act, 1997 Bulletin, and on the City’s website at https://www.mississauga.ca/services-and-programs/building-and-renovating/incentives-for-building-affordable-rental-housing/  



	4. Project Features (e.g. accessibility features, common area amenities, etc.)**

	Communal balcony/terrace
	
	Smoke free
	
	Meeting/party room
	

	Private balcony
	
	Pets allowed
	
	On-site management office
	

	Elevator
	
	Fitness facilities
	
	Playground
	

	Stair only
	
	Air conditioning
	
	Outdoor space (ex. yard)
	

	Indoor parking
	
	Wheelchair accessible building
	
	Bicycle parking
	

	Outdoor parking
	
	On-site laundry
	
	Storage/lockers
	

	Visitor parking
	
	Front desk
	
	Other
	

	
**All residents occupying affordable housing units shall have the same access as those occupying comparable market units. 

*** Amenity charges shall be offered at same (or lower) cost upfront and/or recurring cost or fee as market rate units. If there is no cost or fee charged to the residents of market units for use of project feature and/or amenity, there shall not be a cost or fee charged to residents of affordable units. 




	Please list/describe any additional project features and/or amenities within the larger development. If there are any additional fees for the features identified above, please provide a breakdown of these (where applicable)***








	
5. Monthly Shelter Costs

	Provide an explanation on which utilities are provided by the landlord and which the tenant is responsible for paying, along with any utility charges or allowances as applicable****

	Utility
	
	Provided by landlord
	Tenant pays
	Estimated Cost (per month)

	Hydro
	
	

	

	

	Heat
	
	

	

	

	Water
	
	

	

	

	Hot Water (Tank Rental)
	
	

	

	

	Other, specify:
(parking, facility fees)

	☐	☐	

	**** If electricity, heat, water and/or hot water costs are separately metered and paid directly by the household, the Monthly Shelter Costs will include a Utility allowance determined by the City and published on the City’s website: https://www.mississauga.ca/services-and-programs/building-and-renovating/incentives-for-building-affordable-rental-housing/ however, rent must be reduced to reflect this. 




	6. Tenant Eligibility Requirements (where applicable)

	If you are NOT a non-profit or partnered with a non-profit housing provider, initial screening of tenants will be done by Peel Region and a shortlist of applicants will be provided to you through their Reduced Rate Rental Housing program. For more information on this program see https://peelregion.ca/housing-social-support/reduced-rate-rental-housing-opportunities 
Peel Region will contact you via email approximately three months prior to the expected occupancy date for your units with instructions on how to review applicant shortlists.
Please indicate if you are required to use Peel Region’s program.
☐ Yes
☐ No


	All applicants must meet the basic eligibility requirements. Full details of the requirements are outlined in the applicable city program guide. Any screening must be carried out in accordance with the provisions of all relevant legislation including the Residential Tenancies Act and must adhere to the Ontario Human Rights Code, Regulation 290-98.  
Please outline additional landlord screening practices which will be considered: 
☐ Rental history reference checks*
☐Credit references, and/or credit checks* 
☐ Income information, specify documents that will be requested:

☐ Other, specify:

* A lack of rental or credit history shall not be viewed negatively
** A landlord can ask for income information, but they must also ask for, and consider together, any available information on rental history, credit references, and credit checks (such as through Equifax Canada)
***Income information shall be limited to confirming that the person has enough income to cover rent (it is illegal for housing providers to apply a rent-to-income ratio, such as a 30% cut-off rule)




	6. Tenant Application Process (where applicable)

	Provide detailed information on how your units will be marketed and filled as per the applicable city program guide. Where applicable, include any applicable websites or links that will be used for initial occupancy advertising and submission. 
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